AES Registration Instructions

MJVBA Championships will again be using Advanced Event Systems for its registration process.

1. Go to Advanced Event Systems to register your team and club. 
2. Click on Create New Account if you are a new user. If you already have a password and username, skip to step 4. 
If not, fill out the club info and hit the submit button.  **If your club is in the system and you forgot your Username and Password, please click the Technical Contact button and fill out the form.  AES will email you your information.  
3. Next, Print the Instruction - fill out the Club Director info, creating a username and password and making sure to keep your username and password in an accessible spot for future use. 
4. Enter your username and password and login. 
5. Click on Staff, then "Add New Staff." Enter the information, and hit the submit button. 
6. Click on Players, then "Add New Players." Enter the information, and hit the submit button. Repeat for all players. 
7. Click on Teams from the list on the left. 
8. Click on Add New Teams, enter info, and submit information. 
9. Click on your new team, and then on "Add/Update Staff." Click on "Add New Staff" and choose from the pull down list the available names and hit submit. 
10. Go back to "Teams," click on the selected team, and then on "Update Team Roster" Choose from the pull down list of available Staff (scroll down) to put a check mark next to players for this roster.  AES Sorts / displays player by YEAR of birth, if you have a younger player that is not appearing – Click SHOW ALL 

11. Click on "Enter Events." Find the Event name and click on it – review the Event Requirements then Hit "Register". 
12. Select the division from the pull down list that you wish to enter your team and click on "Register Teams." 
13 To pay on-line return to http://www.mjvba.com/statetourney.htm 
14. To pay by mail print off the Official Entry form and mail it in.  
15. Checks and official registration form can be sent to: 
     MJVBA

     6840 Weller Ave NE

     Rockford, MI 49341
